
 

 

 

2018 INALJ Jobs 

Naomi House 

James Adams & Chloe McLaren, Content Managing Editors  

*** 
Aisha Conner-Gaten, Content Editors- Submissions Formatter 

 
3.13.2018 

 
  *** 

Issue 48.18 (includes all of 47) 
 

*** 
 

Sponsored jobs *     USA jobs    *    Canada jobs   *    International (other) jobs   
 

*** 
 
SPONSORED 
 

Librarian I & Librarian II (multiple positions) / Missouri Department of Corrections / Jefferson City, Chillicothe, 
Boonville & Tipton, MO remove 4/7 

 
Dean of Libraries / Hudson County Community College / Jersey City, NJ remove 3/16 

 
 
 

USA 
 
USA – Virtual Work 
to find more sites to job hunt at in the virtual sphere check out INALJ Telework –Virtual home page: http://inalj.com/?page_id=56476  
 
 
 
 
Alabama  
to find more sites to job hunt at in AL check out INALJ Alabama home page: http://inalj.com/?page_id=56451  
 
 
 
 
Alaska 
to find more sites to job hunt at in AK check out INALJ Alaska home page: http://inalj.com/?page_id=56453  
 
 
 
 
Arizona 
to find more sites to job hunt at in AZ check out INALJ Arizona home page: http://inalj.com/?page_id=56455  
 
Metadata Analyst-18003078/ American Express. Phoenix AZ 
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http://inalj.com/?page_id=56476
http://inalj.com/?page_id=56451
http://inalj.com/?page_id=56453
http://inalj.com/?page_id=56455
https://axp.taleo.net/careersection/2/jobdetail.ftl?lang=en&job=18003078


 

 

 
 
 
 
 
Arkansas 
to find more sites to job hunt at in AR check out INALJ Arkansas home page: http://inalj.com/?page_id=56457  
 
 
 
 
California 
to find more sites to job hunt at in CA check out INALJ California home page: http://inalj.com/?page_id=104060 
 
Metadata Analyst / University of California, San Francisco (UCSF) Library / San Francisco, CA 
Library Support Supervisor / Inglewood Public Library / Inglewood, CA / Apply by 3/22 
Library Assistant / J. Paul Getty Trust / Los Angeles, CA  
Head of Collection Management / Loyola Marymount University Law School / Los Angeles, CA  
Manager Library Services / Kaiser Permanente / Roseville, CA  
Library Assistant / Western University of Health Sciences / Pomona, CA  
Collection Management Librarian / The Claremont Colleges / Claremont, CA  
Digital Technologies Coordinator / The Claremont Colleges / Claremont, CA  
Associate Dean, University Library / California State University Dominguez Hills / Carson, CA / Apply by 4/9   
 
 
 
 
 
Colorado 
to find more sites to job hunt at in CO check out INALJ Colorado home page: http://inalj.com/?page_id=56461   
 
 
 
 
 
 
Connecticut 
to find more sites to job hunt at in CT check out INALJ Connecticut home page: http://inalj.com/?page_id=56463  
 
 
 
 
DC (Washington, DC) 
to find more sites to job hunt at in DC check out INALJ DC home page: http://inalj.com/?page_id=56468  
 
 
 
 
Delaware 
to find more sites to job hunt at in DE check out INALJ Delaware home page: http://inalj.com/?page_id=56466  
 
 
 
 
Florida 
to find more sites to job hunt at in FL check out INALJ Florida home page: http://inalj.com/?page_id=76843  

http://inalj.com/?page_id=56457
http://inalj.com/?page_id=104060
https://sjobs.brassring.com/TGnewUI/Search/home/HomeWithPreLoad?PageType=JobDetails&noback=0&partnerid=6495&siteid=5226&jobid=2646473#jobDetails=2646473_5226
https://www.cityofinglewood.org/Jobs.aspx?Keywords=library&CatID=&Search=True
https://jobs-getty.icims.com/jobs/3112/library-assistant-iii/job
https://jobs.lmu.edu/postings/search?query=&query_posted_at=&query_position_type_id=1&commit=Search
https://www.kaiserpermanentejobs.org/search-jobs
https://jobs.westernu.edu/postings/10603
https://theclaremontcolleges.wd1.myworkdayjobs.com/TCCS_Careers
https://theclaremontcolleges.wd1.myworkdayjobs.com/TCCS_Careers
https://www.csudh.edu/hr/job-opportunities/
http://inalj.com/?page_id=56461
http://inalj.com/?page_id=56463
http://inalj.com/?page_id=56468
http://inalj.com/?page_id=56466
http://inalj.com/?page_id=76843


 

 

 
Administrative Specialist II – Libraries/ Sarasota Libraries and Historical Resources/ Sarasota, FL /Apply by 3/23 
Branch Circulation Clerk/ Orange County Library System/ Apopka, FL/ Apply by 3/22 
Director of Development and External Relations/ University of Florida Libraries/ Gainesville, FL / Apply by 4/30 
E-Library Specialist (Part Time) / City of Jacksonville/ Jacksonville, FL / Apply by 3/14 
Evening Circulation Assistant/ University of Florida/ Gainesville, FL/ Apply by 3/17 
Librarian I (Research)/ Palm Beach County Government/ West Palm Beach, FL 
Library Acquisitions/Office Specialist/Adventist University of Health Sciences/ Orlando, FL 
Library Assistant – Selby Public Library/ Sarasota Libraries and Historical Resources/ Sarasota, FL /Apply by 3/23 
Library Assistant/ Sarasota Libraries and Historical Resources/ Sarasota, FL /Apply by 3/16 
Library Associate (Full Time or Part Time)/ Library Systems & Services/ Wildwood, FL 
Library Associate – Part Time/ City of Jacksonville/ Jacksonville, FL 
Library Associate I (Circulation)/ Palm Beach County Government/ Lantana, FL 
Library Service & Technology Guide I/ Hillsborough County Government/ Tampa, FL 
Library Specialist/ Florida State Hospital/ Chattahoochee, FL 
Library Supervisor – Technology Floor/ Mandel Public Library of West Palm Beach/ West Palm Beach, FL/ Apply by 3/23 
Library Technician/ Pasco County Government/ Land O’Lakes, FL/ Apply by 3/22 
Museum Education Coordinator/ Heritage Museum of Northwest Florida/ Valparaiso, FL 
Senior Librarian/ City of Pinellas Park/ Pinellas Park, FL 
Senior Librarian/Southern Teachers Agency/ Tallahassee, FL 
 
 
 
Georgia 
to find more sites to job hunt at in GA check out INALJ Georgia home page: http://inalj.com/?page_id=56472  
 
Upper School Librarian for the 2018-2019 school year/ The Westminster School in Atlanta, GA 
 
 
 
 
 
 
Hawaii 
to find more sites to job hunt at in HI check out INALJ Hawaii home page: http://inalj.com/?page_id=56474  
 
 
 
 
Idaho 
to find more sites to job hunt at in ID check out INALJ Idaho home page: http://inalj.com/?page_id=56478  
 
 
 
 
 
Illinois 
to find more sites to job hunt at in IL check out INALJ Illinois home page: http://inalj.com/?page_id=56480  
 
 
 
 
 
 
Indiana 
to find more sites to job hunt at in IN check out INALJ Indiana home page: http://inalj.com/?page_id=56482  

http://floridalibraryjobs.org/job_posts/show/7218
http://floridalibraryjobs.org/job_posts/show/7215
http://floridalibraryjobs.org/job_posts/show/7210
https://agency.governmentjobs.com/jacksonvillefl/default.cfm?action=viewJob&jobID=2009347
http://explore.jobs.ufl.edu/cw/en-us/job/506680/evening-circulation-assistant-library-assistant-ii?utm_source=Indeed&utm_medium=organic&utm_campaign=Indeed
https://www.simplyhired.com/job/jlu8I2YDTTWt_UK4Whvyh3uan_TsPDBZjqSUAlwJ6v0EMo2QXZu8gg?utm_source=jobseeker_emails&utm_medium=email&utm_campaign=job_alerts&jatk=1c87vb5sn2g2gdck
http://floridalibraryjobs.org/job_posts/show/7214
http://floridalibraryjobs.org/job_posts/show/7216
http://floridalibraryjobs.org/job_posts/show/7213
https://www.indeed.com/viewjob?jk=5302aa2138690337&q=Library+Associate&l=Florida&tk=1c88osile2gipekh&from=ja&alid=5757836ae4b02ce024a0fcd2&utm_source=jobseeker_emails&utm_medium=email&utm_campaign=job_alerts&rgtk=1c88osile2gipekh
https://www.indeed.com/viewjob?jk=58002581ad151eba&q=Library+Associate&l=Florida&tk=1c88osile2gipekh&from=ja&alid=5757836ae4b02ce024a0fcd2&utm_source=jobseeker_emails&utm_medium=email&utm_campaign=job_alerts&rgtk=1c88osile2gipekh
https://www.indeed.com/viewjob?jk=218a919a8aa3e99a&q=Library+Associate&l=Florida&tk=1c88osile2gipekh&from=ja&alid=5757836ae4b02ce024a0fcd2&utm_source=jobseeker_emails&utm_medium=email&utm_campaign=job_alerts&rgtk=1c88osile2gipekh
https://www.simplyhired.com/job/fCsUUv9d-_ShTpaq8iJ1Gajq9O_kyzg8V-t0-SMy2rL3V2QI-sH_0Q?utm_source=jobseeker_emails&utm_medium=email&utm_campaign=job_alerts&jatk=1c85d1gsl27sqamo
https://www.simplyhired.com/job/HO3-I9FZ8Ny5k86MHGitkBXHf6BiI8KRNp9u_iO8hOfrb8wzvvdbOg?utm_source=jobseeker_emails&utm_medium=email&utm_campaign=job_alerts&jatk=1c85d1gsl27sqamo
http://floridalibraryjobs.org/job_posts/show/7211
https://agency.governmentjobs.com/pasco/default.cfm?action=viewJob&jobID=2010731
https://www.simplyhired.com/job/OgJeKCpj1Ox5c11Ubd61YFQWqVnRM7l_afzhl1KXqqLSxKVoa1KINQ?utm_source=jobseeker_emails&utm_medium=email&utm_campaign=job_alerts&jatk=1c82ql29r27t0ai6
https://www.simplyhired.com/job/TatchzI86fKYeHYmAVBUqrr6Wf0QYIgZhMGLEDZFfBFE_ntjgXgVgA?utm_source=jobseeker_emails&utm_medium=email&utm_campaign=job_alerts&jatk=1c87vb5sn2g2gdck
https://www.simplyhired.com/job/WtqKdpnYByDwXt8hoUi7wWCy54plRky-GGeuYV9W_zWLokNhi6bGSQ?utm_source=jobseeker_emails&utm_medium=email&utm_campaign=job_alerts&jatk=1c82ql29r27t0ai6
http://inalj.com/?page_id=56472
https://westminsteratl.tedk12.com/hire/ViewJob.aspx?JobID=229
http://inalj.com/?page_id=56474
http://inalj.com/?page_id=56478
http://inalj.com/?page_id=56480
http://inalj.com/?page_id=56482


 

 

 
Assistant Director/ The New Castle-Henry County Public Library  
 
 
 
 
 
Iowa 
to find more sites to job hunt at in IA check out INALJ Iowa home page: http://inalj.com/?page_id=56484  
 
 
 
 
Kansas 
to find more sites to job hunt at in KS check out INALJ Kansas home page: http://inalj.com/?page_id=56486  
 
 
 
 
Kentucky 
to find more sites to job hunt at in KY check out INALJ Kentucky home page: http://inalj.com/?page_id=56488  
 
 
 
 
Louisiana 
to find more sites to job hunt at in LA check out INALJ Louisiana home page: http://inalj.com/?page_id=56490  
 
 
 
 
Maine 
to find more sites to job hunt at in ME check out INALJ Maine home page: http://inalj.com/?page_id=56493  
 
 
 
 
 
Maryland 
to find more sites to job hunt at in MD check out INALJ Maryland home page: http://inalj.com/?page_id=56495  
 
Digital Collections Librarian/ University of MD College Park – Libraries/ College Park, MD/ Apply by date 3/25 
 
 
 
 
 
Massachusetts 
to find more sites to job hunt at in MA check out INALJ Massachusetts home page: http://inalj.com/?page_id=56402  
 
Research and Instruction Librarian / Wellesley College / Wellesley, MA 
 
 
 
 
 

http://www.nchcpl.org/about/jobs/
http://inalj.com/?page_id=56484
http://inalj.com/?page_id=56486
http://inalj.com/?page_id=56488
http://inalj.com/?page_id=56490
http://inalj.com/?page_id=56493
http://inalj.com/?page_id=56495
https://ejobs.umd.edu/postings/58111
http://inalj.com/?page_id=56402
https://career.wellesley.edu/postings/2120


 

 

 
Michigan 
to find more sites to job hunt at in MI check out INALJ Michigan home page: http://inalj.com/?page_id=56497  
 
Library Director / Millington Arbela District Library / Millington MI/ Apply by 3/20/ The Millington Arbela District Library is a Class III 

library serving a population of over 7,400 in the village of Millington and Millington and Arbela Townships. Millington is a charming 

rural community located in the Thumb of Michigan yet conveniently located to the Saginaw, Flint, and Bay City areas. The Southern 

Links Trailway trail head is located two blocks from the library and brings a variety of recreational opportunities. The Village and 

surrounding areas have many quaint antique shops and local eateries.  The library is open 57 hours, six days a week with a staff of 7 

and an approximate annual budget of $200,000. The Millington Arbela District Library is a member of the White Pine Library 

Cooperative.  The Board is seeking a dynamic, positive individual to lead the library. The successful candidate will be a “hands-on” 

administrator, be visible in the library and in the community, have a vision for library service, and have the ability to articulate that 

vision to the Board, the staff, and the public. Candidates will have strong technology skills and a vision for the use of technology in 

providing library services, be an excellent communicator, and have experience in managing and directing employees. Candidates 

should also be able to demonstrate customer service focus, financial management expertise, and strong Board relations. 

Qualifications: 
• Bachelor’s degree 
• Ability to obtain a Level 3 certification from Library of Michigan within 1 year of hire date. 
Preferred: 
• A minimum of 2 years of progressively responsible public library experience. 
• Extensive knowledge of current public library principles, methods and practices and will possess the ability to establish and 
maintain effective working relationships with community leaders, public officials, professional groups, library employees and the 
general public. 
• A working knowledge of budget preparation, grant writing, and fundraising. 
Salary Range: 
$30,000-$36,000 (depending on qualifications and experience). Benefit package includes paid holidays, vacation, sick leave, and 
health insurance. 
Contact: The Millington Arbela District Library is an equal opportunity employer. 
Deadline for applications is March 20, 2018. Interested individuals should send a cover letter, a resume, and contact information for 
three references to:  millingtondirectorsearch@gmail.com  Position Description: The Millington Arbela District Library Library 
Director position description is available for download as a .PDF file here. 
 
 
 
 
 
 
 
Minnesota 
to find more sites to job hunt at in MN check out INALJ Minnesota home page: http://inalj.com/?page_id=56499  
 
 
 
 
 
 
Mississippi 
to find more sites to job hunt at in MS check out INALJ Mississippi home page: http://inalj.com/?page_id=56501  
 
Assistant Professor / Coordinator, Digital Preservation and Access Unit - Mississippi State University Libraries 
 
 
 
 
 

http://inalj.com/?page_id=56497
mailto:millingtondirectorsearch@gmail.com
http://millingtonlibrary.info/wp-content/uploads/2016/05/MADLDirectorDescription3.pdf
http://inalj.com/?page_id=56499
http://inalj.com/?page_id=56501
http://explore.msujobs.msstate.edu/cw/en-us/job/496605/assistant-professor


 

 

Missouri 
to find more sites to job hunt at in MO check out INALJ Missouri home page: http://inalj.com/?page_id=56504  
 
Sponsored 
 

Librarian I & Librarian II (multiple positions) / Missouri Department of Corrections / Jefferson City, Chillicothe, 
Boonville & Tipton, MO remove 4/7 
3/16 

 
 
 
 
 
Montana 
to find more sites to job hunt at in MT check out INALJ Montana home page: http://inalj.com/?page_id=56313  
 
 
 
 
Nebraska 
to find more sites to job hunt at in NE check out INALJ Nebraska home page: http://inalj.com/?page_id=56320  
 
 
 
 
 
Nevada 
to find more sites to job hunt at in NV check out INALJ Nevada home page: http://inalj.com/?page_id=56326  
 
 
  
 
 
New Hampshire 
to find more sites to job hunt at in NH check out INALJ New Hampshire home page: http://inalj.com/?page_id=56333  
 
 
 
 
 
New Jersey 
to find more sites to job hunt at in NJ check out INALJ New Jersey home page: http://inalj.com/?page_id=56346  
 
Sponsored 

 
Dean of Libraries / Hudson County Community College / Jersey City, NJ remove 

 
Other jobs 

 
Head Librarian, Moorestown Friends School, Moorestown, NJ/ Head Librarian to provide leadership in a combined Preschool-Grade 
12 library.  M.L.S. degree and experience working in a public/school library required. Job description available here.  Applicants 
should supply the following materials: letter of interest, two references, and resume.  Please send materials to hiring@mfriends.org.  

  
 
 

http://inalj.com/?page_id=56504
http://inalj.com/wp-content/uploads/2018/03/Librarianx4-job-posting-inalj.pdf
http://inalj.com/?page_id=56313
http://inalj.com/?page_id=56320
http://inalj.com/?page_id=56326
http://inalj.com/?page_id=56333
http://inalj.com/?page_id=56346
http://acctsearches.org/images/Profiles/Dean%20of%20Libraries%20Position%20Announcement.pdf
https://docs.google.com/document/d/1hyj-pNeSDx8DLSwla-0_gmiAMA-iiWhG_S1jgC8hkeg/edit?usp=sharing
mailto:hiring@mfriends.org


 

 

 
 
New Mexico 
to find more sites to job hunt at in NM check out INALJ New Mexico home page: http://inalj.com/?page_id=76814   
 
 
 
 
 
 
New York (state) 
to find more sites to job hunt at in NY check out INALJ NY State home page: http://inalj.com/?page_id=56407  
 
Cornell University Library, Diversity Fellowship- Ithaca 
 
 
 
 
 
NYC 
to find more sites to job hunt at in NYC  check out INALJ New York City home page: http://inalj.com/?page_id=56409  
 
 
 
 
North Carolina 
to find more sites to job hunt at in NC check out INALJ North Carolina home page: http://inalj.com/?page_id=56411  
 
Associate Director for the Digital Library NCSU Libraries, Raleigh, NC 
 
 
 
 
 
 
North Dakota 
to find more sites to job hunt at in ND check out INALJ North Dakota home page: http://inalj.com/?page_id=56413  
 
 
 
 
Ohio 
to find more sites to job hunt at in OH check out INALJ Ohio home page: http://inalj.com/?page_id=56415  
 
 
 
  
Oklahoma 
to find more sites to job hunt at in OK check out INALJ Oklahoma home page: http://inalj.com/?page_id=56417  
 
 
 
 
Oregon 
to find more sites to job hunt at in OR check out INALJ Oregon home page: http://inalj.com/?page_id=56419  
 

http://inalj.com/?page_id=76814
http://inalj.com/?page_id=56407
https://cornell.wd1.myworkdayjobs.com/en-US/CornellCareerPage/job/Ithaca-Main-Campus/Cornell-University-Library--Diversity-Fellowship_WDR-00014056
http://inalj.com/?page_id=56409
http://inalj.com/?page_id=56411
https://www.lib.ncsu.edu/jobs/ehra/addl
http://inalj.com/?page_id=56413
http://inalj.com/?page_id=56415
http://inalj.com/?page_id=56417
http://inalj.com/?page_id=56419


 

 

 
 
Pennsylvania 
to find more sites to job hunt at in PA check out INALJ Pennsylvania home page: http://inalj.com/?page_id=56421  
 
Coordinator, Information Services / Osterhout Free Library / Wilkes-Bare, PA / Apply by 3/19 
Librarian / Community College of Allegheny County / Pittsburgh, PA / Apply by 3/26 
Information Services Librarian / Northampton Community College – Bethlehem Campus / Bethlehem, PA / Apply by 4/1 
 
 
 
 
 
 
Puerto Rico 
to find more sites to job hunt at in PR check out INALJ Puerto Rico home page: http://inalj.com/?page_id=56423  
 
 
 
 
 
Rhode Island 
to find more sites to job hunt at in RI check out INALJ Rhode Island home page: http://inalj.com/?page_id=56426  
 
Commons Administrative Specialist / Providence College / Providence RI 
 
 
 
 
 
 
South Carolina 
to find more sites to job hunt at in SC check out INALJ South Carolina home page: http://inalj.com/?page_id=56428  
 
 
 
 
South Dakota 
to find more sites to job hunt at in SD check out INALJ South Dakota home page: http://inalj.com/?page_id=56430  
 
 
 
 
Tennessee 
to find more sites to job hunt at in TN check out INALJ Tennessee home page: http://inalj.com/?page_id=56432  
 
 
 
 
Texas 
to find more sites to job hunt at in TX check out INALJ Texas home page: http://inalj.com/?page_id=56434  
 
Preservation Librarian 1 of 3/ Texas A&M University / College Stattion, TX 
Preservation Librarian 1 of 3/ Texas A&M University / College Stattion, TX 
Preservation Librarian 1 of 3/ Texas A&M University / College Stattion, TX 
Information Literacy Librarian / Texas A&M International University / Laredo, TX 

http://inalj.com/?page_id=56421
http://www.palibraries.org/networking/apply_now.aspx?view=2&id=485093
https://ccac.csod.com/ats/careersite/JobDetails.aspx?id=144
https://ncc.peopleadmin.com/postings/3485
http://inalj.com/?page_id=56423
http://inalj.com/?page_id=56426
https://careers.providence.edu/postings/2398
http://inalj.com/?page_id=56428
http://inalj.com/?page_id=56430
http://inalj.com/?page_id=56432
http://inalj.com/?page_id=56434
http://apps.system.tamus.edu/jobsearch/JobDetails.aspx?JobID=1345014
http://apps.system.tamus.edu/jobsearch/JobDetails.aspx?JobID=1345013
http://apps.system.tamus.edu/jobsearch/JobDetails.aspx?JobID=1345007
http://apps.system.tamus.edu/jobsearch/JobDetails.aspx?JobID=1345100


 

 

Library Specialist II – Collections Data Assistant / Texas A&M University - Commerce / Commerce, TX 
Customer Service Clerk – International Services / City of Houston Library System / Houston, TX / Apply by 3/22 
Circulation Services Specialist / Harris County Library System / Houston, TX / Apply by 3/16 
Library Information Specialist III / Baylor University / Waco, TX 
Historian / Texas Historical Commission / Austin, TX 
Library Assistant / City of San Antonio Library System / San Antonio, TX / Apply by 3/19 
Library Aide Part-time / City of San Antonio Library System / San Antonio, TX / Apply by 3/19 
 
 
 
 
 
Utah 
to find more sites to job hunt at in UT check out INALJ Utah home page: http://inalj.com/?page_id=56436  
 
All of Us Research Program Project Coordinator/ National Network of Libraries of Medicine/ Spencer S. Eccles Health Sciences 
Library/ University of Utah 
 
 
 
 
 
 
Vermont 
to find more sites to job hunt at in VT check out INALJ Vermont home page: http://inalj.com/?page_id=56438  
 
 
 
 
Virginia 
to find more sites to job hunt at in VA check out INALJ Virginia home page: http://inalj.com/?page_id=56440  
 
 
 
 
Washington 
to find more sites to job hunt at in WA check out INALJ Washington home page: http://inalj.com/?page_id=56442  
 
 
 
West Virginia 
to find more sites to job hunt at in WV check out INALJ West Virginia home page: http://inalj.com/?page_id=56444  
 
 
 
 
Wisconsin 
to find more sites to job hunt at in WI check out INALJ Wisconsin home page: http://inalj.com/?page_id=56446  
 
 
 
Wyoming 
to find more sites to job hunt at in WY check out INALJ Wyoming home page: http://inalj.com/?page_id=56449   
 
 
 

http://apps.system.tamus.edu/jobsearch/JobDetails.aspx?JobID=1345123
https://www.governmentjobs.com/careers/houston/jobs/2012389/customer-service-clerk-international-services
https://www.governmentjobs.com/careers/harriscountytx/jobs/2004627/circulation-services-specialist
https://jobs.baylor.edu/postings/3411
http://www.thc.texas.gov/content/historian
https://www.governmentjobs.com/careers/sanantoniotx/jobs/2013429/library-assistant
https://www.governmentjobs.com/careers/sanantoniotx/jobs/2013476/library-aide-pt
http://inalj.com/?page_id=56436
https://employment.utah.edu/salt-lake-city-ut/coordinator-project/E7480532EAA848EB94611D619F8E91C1/job/
http://inalj.com/?page_id=56438
http://inalj.com/?page_id=56440
http://inalj.com/?page_id=56442
http://inalj.com/?page_id=56444
http://inalj.com/?page_id=56446
http://inalj.com/?page_id=56449


 

 

 
***** 
 

CANADA 
 
 

Alberta 
to find more sites to job hunt at check out INALJ Alberta home page: http://inalj.com/?page_id=5931  
 
 
 
 

British Columbia 
to find more sites to job hunt at check out INALJ British Columbia home page: http://inalj.com/?page_id=5933  
 
 
 
 

Manitoba 
to find more sites to job hunt at check out INALJ Manitoba home page: http://inalj.com/?page_id=5934  
 
 
 

New Brunswick 
to find more sites to job hunt at check out INALJ New Brunswick home page: http://inalj.com/?page_id=5935  
 
 
 
 

Newfoundland & Labrador 
to find more sites to job hunt at check out INALJ Newfoundland & Labrador home page: http://inalj.com/?page_id=5939  
 
 
 
 
 

Northwest Territories, Nunavut & Yukon 
to find more sites to job hunt at check out INALJ NWT, Nunavut & Yukon home page: http://inalj.com/?page_id=102592  
 
 
 
 
 
 

Nova Scotia & PEI 
to find more sites to job hunt at check out INALJ Nova Scotia & Prince Edward Island home page: http://inalj.com/?page_id=5941  
 
 
 
 
 

Ontario 
to find more sites to job hunt at check out INALJ Ontario home page: http://inalj.com/?page_id=57040  
 
Digital Literacy Assistant/ Aurora Public Library 

 

 

http://inalj.com/?page_id=5931
http://inalj.com/?page_id=5933
http://inalj.com/?page_id=5934
http://inalj.com/?page_id=5935
http://inalj.com/?page_id=5939
http://inalj.com/?page_id=102592
http://inalj.com/?page_id=5941
http://inalj.com/?page_id=57040
http://www.aurorapl.ca/content/jobs-library-0


 

 

Manager of Customer Opportunity/ Aurora Public Library 
 
 
Supervisor, Health Information Management – Full Time/ Public health & Emergency Services/Central Resources/ Waterloo/ Apply 
by 3/26/ Salary: $70,725.20  – $88,415.60 per annum   Description of Duties:  Supervises/leads the development, implementation, 
and maintenance of the department’s health information and privacy management programs, including electronic health 
information systems. Facilitates the application and administration of the department’s adherence to privacy legislation and Ontario 
Public Health Standards requirements, related to health information management. Supervises the department’s adherence to 
corporate records management, including information classification and retention and disposal. Provides related training and 
advisory services.   Knowledge, Skills & Abilities Required:   
·       Knowledge of health information management, normally acquired through a post-secondary degree in a related field (e.g., 
Applied Health Information Science, Health Information Management Technology) plus a related certificate (e.g., (e.g., Health 
Information Management, Certified Records Manager, Certified Information Privacy Professional/Canada) plus progressively 
responsible related experience. 
·       Eligibility for registration with the Canadian Health Information Management Association (CHIMA). 
·       Knowledge and ability to comply with policies and procedures; privacy legislation (e.g., PHIPA, MFIPPA); and other applicable 
legislation. 
·       Knowledge of information management systems and procedures (e.g., in a health setting); data collection, coding or 
classification; data analysis and use; information and records management. Understanding of processes to maintain paper and 
electronic records, and ability to work with other professionals to develop, deploy, and maintain hybrid health records. 
·       Ability to acquire a detailed understanding of the contents of Regional records and the department’s functions and work 
processes to determine the nature, function, and value of recorded information holdings. 
·       Analytical, research, and problem solving skills to interpret and synthesize information and legislation; explain the design and 
application of the Corporate Information Classification (ICS) and the Retention & Disposal System (R&DS) and technical and 
technological requirements and issues; provide advice and recommendations to senior management and the PHIPA contact 
regarding health information management practices/systems, and responses to privacy complaints and issues; and initiate changes 
to systems, procedures, technology. 
·       Human relations, negotiation, communication, and presentation skills to provide expert advice to departmental staff and senior 
management regarding health information management systems; recognize reluctance/resistance to change and develop 
cooperative efforts; elicit information from staff regarding needs and record handling practices; assist staff to understand and 
develop information management techniques; respond to inquiries; develop and conduct orientation, training, and presentations to 
all levels of staff on specific work methods/procedures; communicate with clarity, diplomacy and discretion when interacting with 
clients and colleagues and educate others and facilitate change; and participate as an effective team member. 
·       Ability to read and interpret privacy legislation, documents, and information contained in program files and records. Ability to 
write reports to management; prepare/develop classification systems and retention and disposal schedule updates; procedures 
manuals, instructions, and technical directives; and provide on-site technical support for electronic databases/systems. 
·       Project management experience and organizational skills to work independently under general supervision, coordinate project 
team activities, prioritize own work and manage overlapping and often conflicting deadlines, prepare schedules, determine 
priorities, meet deadlines, and track and monitor changing needs.  
·       Computer skills with knowledge of software such as Microsoft Office and electronic document management and records 
management software. 
·       Ability to travel to locations within Waterloo Region.  
·       Ability to support and demonstrate the Region’s values. 
Please apply on-line at www.regionofwaterloo.ca  by March 26, 2018, quoting position # 2018-1218 
 
 
 
 
 
 
 

Quebec 
to find more sites to job hunt at check out INALJ Quebec home page: http://inalj.com/?page_id=5945  
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Saskatchewan 
to find more sites to job hunt at check out INALJ Saskatchewan home page: http://inalj.com/?page_id=5946  
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UK & Ireland 
 

Ireland 
to find more sites to job hunt at check out INALJ Ireland home page: http://inalj.com/?page_id=7707  
 
 
 
 

UK 
to find more sites to job hunt at check out INALJ UK home page: http://inalj.com/?page_id=77527  
 
 
 
 
***** 
 

International (other countries) 
 

International 
to find more sites to job hunt at check out INALJ International home page: http://inalj.com/?page_id=8008  
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