
 

 

   
Librarian III/Business, Workforce, Grants Specialist 

 

Classification: Librarian III/Business, 

Workforce, Grants 

Specialist 

FLSA 

Status: 

Hourly 

Reports to:  Business and Workforce 
Development Manager  

Class: Non - Exempt 

Salary Grade: 7A/7B/7C 
8A/8B/8C 

Agency: Business and 
Workforce 
Development 

Salary Range $46,000 - $75,000 Division: N/A 

Salary + Pickup Per APLE Salary 
Schedule 

Date: 2019 

  

*Salary dependent upon years of applicable experience and degree(s) obtained 
 
Position Summary 
Under the direction of the Business and Workforce Development Manager serves as a 
professional librarian and assists and promotes grantsmanship services within the 
library and Lucas County/Northwest Ohio service area. 
 

Primary Responsibilities  
 
1. Connects those seeking information on grants and non-profits to library and 

community services through a variety of programs and programming techniques.  
Maintain good relationships with granting and non-profit organizations (Center for 
Non-profit Resources, Toledo Community Foundation, Needmor Fund, etc.) 

2. Plans, develops, coordinates programming and services to further the libraries 
Workforce Development.  

3. Serves as the library’s liaison with community leaders, networking groups, and 
community agencies that serve small businesses and non-profits. Attends 
community meetings, collects and distributes forms and information. Gives public 
presentations on small business development, workforce development, and grants. 

4. Assists staff and public in locating and using print and electronic resources for small 
businesses.  Assists in maintaining good working relationships with area business 
organizations and various local Chambers of Commerce.  

5. Promotes the use of the library and performs other related duties as assigned for the 
efficient operation of the department and library system.  



6. Performs daily operations of the department including but not limited to business 
services, workforce development services, grantsmanship services, databases, one 
on one reference appointments, and connecting customers and library staff to other 
resources.   

 
 
Minimum Qualifications 
 
Knowledge & Skills 
 

1. Knowledge of general library principles, methods, procedures, and trends. 
2. Knowledge of small business resources, workforce development resources, 

grantsmanship and non-profit resources in the local community.   
3. Ability to establish and maintain effective working relationships with colleagues.   
4. Ability to effectively plan and implement innovative and flexible library programs.   
5. Ability to meet the public and to inspire its confidence. Ability to speak publicly 

with enthusiasm and friendliness. 
 
 

Training/Experience/Education/Certification 
 

1. MLS from an ALA–accredited library school preferred. In lieu of an MLS, an 
advanced degree in a related field from an accredited college is required.  

2. Demonstrated ability to develop programming and services for a defined need 
and/or focused audience.  

3. Has experience partnering with community service organizations and facilitating 
community services for adults.  

4. Experience working with a variety of computers and devices, as well as a 
working knowledge of library and business-related online resources. 

5. Valid driver’s license. 
 

 
 
To Apply 
 
Interested applicants can view all job opportunities and apply online at our web address: 
http://www.toledolibrary.org/jobs.   
 
As an Equal Opportunity Employer, TLCPL assures that all applicants and employees 
receive equal consideration without regard to race, color, religion, age, national origin, 
citizenship, ancestry or handicap. 
 
External applicant posting deadline: May 10th, 2019 
 

http://www.toledolibrary.org/jobs

